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Application form

[bookmark: Kontrollkästchen1]Single application |_|	Group application |_|
[bookmark: Text1]Request for modification |_| (Nr:      )

General information
	Name and contact information of the applicant
(Please note that only members of the Swiss Distance University holding a doctoral degree are authorized to submit applications to the Ethics Commission)

	     

	Name(s) of person(s) conducting the research, including contact information

	     

	Name(s) of researchers involved in the project

	     


	Faculty
	     

	Theme / Project title
	     

	Summary (max. 1000 characters)


	      


	Time period for which the authorisation is requested
(must be in the future and after the conclusion of the authorisation procedure by the Ethics Commission)
	     


Procedure of the project
	Participants (number, gender, age, education, group membership)

     

	What personal data will be collected?

     

	How will participants be recruited? 

     

	How will participants be informed prior to the study? Attach information material to the application.
(Participants should also be informed about the anonymisation / pseudonymisation of the data and when any identifying information (linking identity to participant codes) will be deleted. Please consider the extent to which information should be provided prior to the study, e.g. about possible stress-inducing situations or performance-reducing test conditions that should be taken into account by the participants).

     

	How is the experimental procedure organised from the point of view of the participant(s)? Explain in a separate document attached to the proposal. 

     

	What are the precise instructions to be followed during the procedure? Which questionnaires will be used? Provide the instructions (word for word), the tasks and the questionnaires in a separate document attached to the proposal.

     

	How will participants be debriefed at the end of the project? What information will be given and how will it be provided?  Explain in a separate document attached to the proposal. 


     


Ethical aspects of the project
	Will the participants of the project be paid or compensated? If so, how much?

     

	If participation is carried out for course credits (e.g. compulsory hours of experimentation) can participation be replaced by alternative means?

     

	Is participation guaranteed to be voluntary?

     

	Are there any possible disadvantages to not participating? If yes, which?

     

	Can the research participants withdraw from the project, at any moment, and without having to justify their reasons for doing so and without any consequences or prejudice?

     

	For participants 16 years old or younger: is written consent from the legal representative obtained? (please attach consent formt)

     

	Do the participants have to take any risk(s) which must be covered by insurance? If yes, which risk(s) and which insurance?

     



Constraints during the study
	a. Is the physical integrity of the participants affected (e.g., taking medication, taking blood samples)? Are there possible negative effects that might result (e.g., headaches)?

     

	b. Is the psychological integrity of the participants affected (e.g. ability to concentrate, induction of negative emotions)? Can negative consequences on the psycholgical state result?

     

	c. Is social integrity affected by participation (e.g. group experience)? Can participation have negative social consequences (e.g., "bad reputation" acquired from other participants)?

     

	d. If you answered "yes" to any of questions 4 a - c, do the constraints or consequences go beyond what can normally be expected in everyday life ("minimal risk")?

     

	e. If you answered "yes" to question 4d, please justify your approach and mention the measures that will be taken to protect the participants.

     


Information on data protection 
	Are visual, audio, audio-visual or other recordings of participants being made?
(In this respect, please take into account the explanations in the "Instructions" concerning the submission of a request to be evaluated by the Ethics Committee).

     

	How will data be anonymized?
(Please specify if and how the collected data are anonymized or pseudonymized. Please also take into account the information in the "Instructions" regarding the submission of a request to the Ethics Commission. Contact lists with the names of the participants and their subject codes may be submitted to the Ethics Commission for the purpose of anonymisation and kept for 10 years).

     

	Please specify how data confidentiality will be guaranteed?

     

	Can participants request the destruction of their data at any time?
(Participants should be informed of this possibility and most importantly any limitations on this possibility, in the study information destined for the participants. For example, once contact lists containing the names of participants and their subject code have been deleted or submitted to the Ethics Commission, data can no longer be deleted at the request of the participants).

     



				

Date	Signature of the applicant
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